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PREAMBLE 


Section 1. In accordance with Executive Order 
11491, as amended, the articles incorporated 
herein constitute an agreement between the man- 
agement of the Eugene District Office, Bureau of 
Land Management, United States Department of 
the Interior, hereinafter referred to as the “EDO” 
and the National Federation of Federal Em- 
ployees, Local Number 1911 hereinafter referred 
to as the “‘Local,’’ recognized by the EDO as the 
exclusive representative of the unit of employees 
pursuant to certificate of representation dated 
June 3, 1977. 


Section 2. The EDO is charged by the Congress 
of the United States with the accomplishment of 
the public mission for which it has been created 
and to the discharge of attendant duties and 
responsibilities. 


Section 3. The EDO and the Local recognize they 
have mutual and sympathetic interest in the 
attainment of these objectives, in the operation 
and maintenance of the equipment and facility, 
and in the promotion and advancement of the 
welfare of all personnel. 


Section 4. The EDO and the Local mutually 
affirm the following precepts: 

a. The public interest requires high stan- 
dards of employee performance and the 
continual development and implementa- 
tion of modern and _ progressive work 
practices to facilitate improved employee 
performance and efficiency; 
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b. The well-being of all personnel, and the 
efficient administration of the Govern- 
ment are benefited by providing em- 
ployees an opportunity to participate in 
the formulation and implementation of 
personnel policies and practices affecting 
the conditions of their employment; 


c. The participation of employees should be 
improved through the maintenance of 
constructive and cooperative relationships 
between labor organizations and manage- 
ment officials; and 


d. Subject to law and the paramount re- 
quirements of public service, effective 
labor-management relations within the 
federal service require a clear statement 
of the respective rights and obligations of 
labor organizations and agency man- 
agement. 


Section 5. Therefore, the EDO and the Local 
hereby agree to establish conference and consulta- 
tive machinery and procedures for conducting 
negotiations in good faith. 


Section 6. The EDO and Local mutually agree 
that no employee shall be discriminated against 
based on race, color, creed, religion, sex, national 
Origin, age, marital status, physical handicap, 
lawful political affiliation, or labor organization 
membership. 











RECOGNITION AND UNIT DESIGNATION 


RECOGNITION: The EDO recognizes that 
the Union is the exclusive representative of all 
employees in the unit described in Section 2 
below. 


UNIT: The unit to which this agreement is 
applicable is composed of all professional and 
non-professional employees of the Eugene 
District, Bureau of Land Management, 
Eugene, Oregon, excluding employees engaged 
in federal personnel work in other than a 
purely clerical capacity, management officials 
and supervisors as defined in the Order. 





ARTICLE | 
DEFINITIONS 


Section 1: The following definitions of terms used 
in this Agreement shall apply. 


a. 


CONSULTATION: Communication and 
exchange of views with the intent of 
recommending solutions to matters of 
mutual interest. Whenever practical, it 
shall occur before implementation of any 
policy or act affecting employees and 
their conditions of employment. It is 
considered part of the initial step used by 
the parties to resolve a problem concern- 
ing the working environment, and ad- 
ministration of this Agreement, or to 
resolve employee dissatisfaction to at- 
tempt to avoid grievances, appeals, and 
unfair labor practice charges. Consulta- 
tion shall in no way nullify or abrogate 
the right of the Local to negotiate new 
policy or a change to a policy, nor shall it 
in any way be construed to include the 
more formal collective bargaining which 
constitutes negotiations as described in 
“Negotiation’’ below. 


NEGOTIATION: Bargaining by repre- 
sentatives of the EDO and the Local on 
appropriate issues relating to terms of 
employment, working conditions, and 
personnel policies and practices, with the 
view of arriving at a formal agreement. 
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IMPASSE: The inability of representa- 
tives of the EDO and the Local to arrive 
at a mutually agreeable decision concern- 
ing negotiable matters through the negoti- 
ation process. 


NEGOTIABILITY DISPUTE: A disagree- 
ment between the parties as to the 
negotiability of an item. It will be re- 
solved in accordance with Section 11 of 
E.O. 11491 as amended. 


FORMAL MEETING: A discussion be- 
tween management and employees or 
employee representatives where’ the 
subject of the meeting is a grievance or 
grievances, or where the discussion is 
planned to include personnel policies, 
practices, and working conditions, so long 
as these matters affect general working 
conditions of employees in the bargaining 
unit. 


GRIEVANCE: A grievance is any matter 
of dissatisfaction regarding the applica- 
tion and interpretation of this Agree- 
ment, working conditions, and the appli- 
cation of laws, federal regulations, and 
published policies and regulations of the 
Department of the Interior and _ the 
Bureau of Land Management. 


EMERGENCY SITUATION: A situation 
which poses sudden, immediate, and un- 
foreseen work requirements for the EDO 
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or Local as a result of natural phenomena 
or other circumstances beyond the EDO’s 
reasonable control or ability to anticipate. 


h. LOCAL REPRESENTATIVE: Any duly 
elected or appointed officials of the 
Local, including Stewards. 


i. UNION OFFICIALS: Any accredited Na- 
tional Representative of NFFE. 


j. EDO: The Eugene District Office. 
k. EDM: The Eugene District Manager. 
b LOCAL: Local 1911, NFFE. 


ARTICLE Il 
MANAGEMENT RIGHTS 


Section 1. GOVERNMENT REGULATIONS: In 
the administration of all matters covered by this 
Agreement, the officials and the employees are 
governed by existing or future laws and regulations 
of appropriate authorities, including policies set 
forth in the Federal Personnel Manual; by 
published agency policies and regulations in exis- 
tence at the time this Agreement is approved; and 
by subsequently published agency policies and 
regulations required by law or by the regulations 
of appropriate authorities, or authorized by the 
terms of a controlling agreement at a higher 
agency level. 


Section 2. RIGHTS RETAINED: The EDO re- 
tains the right, in accordance with applicable laws 
and regulations: 


a. Todirect employees; 

b. To hire, promote, transfer, assign, and 
retain employees in positions within the 
agency, and to suspend, demote, dis- 
charge or take other disciplinary action 
against employees; 

c. To relieve employees from duties because 
of lack of work or for other legitimate 
reasons; 

d. To maintain the efficiency of the Govern- 
ment operations entrusted to the EDO; 

e. To determine the methods, means, and 
personnel by which such operations are 
to be conducted; and 

f. To take whatever actions may be neces- 
Sary to carry out the mission of the 
agency in situations of emergency. 


Section 3. FUTURE AGREEMENTS: The re- 
quirements of this article shall apply to all 
supplemental, implementing, subsidiary, or in- 
formal agreements between the EDO and the 
Local. 


ARTICLE Ill 
EMPLOYEE RIGHTS 


Section 1. UNION MEMBERSHIP: In accordance 
with E.O. 11491, each employee of the EDO has 
the right, freely and without fear of penalty or 
reprisal, to form, join, and assist a labor organiza- 
tion, or to refrain from any such activity. The 
EDO and the Local mutually agree that each 
employee shall be protected in the exercise of this 
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right, nor shall anything in this agreement require 
an employee to become or to remain a member of 
a labor organization, or to pay money to the 
Organization except pursuant to a _ voluntary, 
written authorization by a member for the pay- 
ment of dues through payroll deduction. EDO and 
Local recognize the EDO’s responsibility to inform 
employees of their rights under this section. 


Section 2. ACCOUNTABILITY: The EDO recog- 
nizes, within the limits of controlling statutes and 
regulations, the right of employees to regulate 
their private lives. The EDO and the Local express 
mutually their commitment to protect employees 
from coercion to invest their money, to donate to 
charity; or to participate in meetings, activities or 
undertakings not related to the mission of the 
EDO 


Section 3. Each employee in the bargaining unit 
shall be permitted to exercise the grievance pro- 
cedure established in this Agreement and statutory 
appeals established by law and regulation. 


ARTICLE IV 
UNION RIGHTS AND REPRESENTATION 


Section 1. RECOGNITION: 


a. The EDO recognizes that the Local has 
the exclusive right to represent the inter- 
ests of all employees in the Unit in 
negotiations and/or consultations with 
the EDO with regard to matters affecting 
personnel policies and _ practices and 
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working conditions of employees in the 
Unit, except as provided for in applicable 
law, regulation or the Executive Order. 


The Local will be afforded the opportu- 
nity to propose new policy, alterations in 
policy, or possible resolutions to 
problems to the EDM for consideration. 


In order to promote constructive and 
cooperative relations between the EDO 
and the Local, the Local shall be provided 
with a copy of the notes of the weekly 
executive staff meeting when changes in 
personnel policies, practices and working 
conditions are discussed. The Local shall 
have the opportunity to respond in writ- 
ing or to consultation in the next regu- 
larly scheduled Labor Management Rela- 
tions committee meeting. 


The EDO will recognize Local officials, 
including stewards, as defined in this 
article designated by the Local. The Local 
will supply the EDO in writing, and will 
maintain on a current basis, a list of the 
Local officials, including the stewards’ 
areas of representation. The Local will 
post the list of Local officials and/or 
stewards on the Local bulletin board. 


The EDO will recognize representatives of 
the NFFE National Office. The Local 
shall provide notice to the EDO of visits 
to be made by representatives of the 
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National Office and may request permis- 
sion for these representatives to sit in and 
participate in any meetings between the 
EDO and the Local. 


Section 2. REPRESENTATION: 


cle 


Upon the request of the employee and 
supervisor the Local may be present at 
any discussions between Management and 
the employee. The Local also maintains 
the opportunity to be represented at 
formal discussions between Management 
and employees or employee representa- 
tives concerning grievances, personnel 
policies and practices or other matters 
affecting general working conditions of 
employees in the Unit. 


Unless an employee elects to represent 
himself, the Local has exclusive right to 
represent employees in presenting griev- 
ances under the negotiated grievance pro- 
cedure in this Agreement and maintains 
the right to sole representation in arbitra- 
tion proceedings. An employee or group 
of employees may present a grievance 
without the intervention of the Local 
provided that the Local shall be notified 
and have the right to have a representa- 
tive present at the adjustment of the 
grievance. The adjustment must be con- 
sistent with the terms of this Agreement. 
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Section 3. AUTHORIZED OFFICIAL TIME: 


da. 


Local officers and officials shall be per- 
mitted reasonable time during working 
hours without loss of leave or pay for 
consultation discussions or meetings. 
Reasonable time shall be that determined 
by both parties to be necessary to effec- 
tively resolve a matter of concern. 


Reasonable time for stewards to receive, 
investigate, and present a complaint, 
grievance or appeal will normally be no 
more than four hours per week per 
steward. However, the number and nature 
of allegations, number and complexity of 
Supporting specifics, the volume of sup- 
porting evidence, availability of docu- 
ments and witnesses shall be the deciding 
factors in the time allocation. Local 
representatives will guard against using 
time unnecessarily. 


Section 4. INTERNAL UNION BUSINESS: It is 
agreed that internal Local business such as solicit- 
ing membership, collecting dues, electing officers, 


attending Union meetings, and posting or distrib- 





uting Union literature will be conducted during 
non-duty hours of the employees involved. Upon 

_ request and subject to normal security limitations, 
the Local shall be granted authority to conduct 
two annual two-week membership drives. 
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Section 5. STEWARDSHIP: 


a. 


RECOGNITION: The EDO agrees to rec- 
ognize stewards appointed by the Local. 


(1) The Local shall appoint 4 stewards 
who will be allotted reasonable time, 
normally 4 hours per week per stew- 
ard to represent employees under 
this Agreement. The EDO agrees to 
make necessary arrangements to per- 
mit stewards to properly perform 
their respective duties. 


(2) The Local shall provide the EDO 
with the names of stewards, the area 
of representation, and the location or 
phones where they can be reached. 
This information shall be posted on 
the Local bulletin board. 


DUTIES: The steward is the designated 
Local representative of employees in his 
area of representation concerning LMR 
matters. Each steward may, upon an 
employee’s request, receive complaints, 
grievances, or appeals; make inquiries, 
contact pertinent witnesses, and present 
such material, through appropriate chan- 
nels, to resolve the dissatisfaction. 


RESPONSIBILITIES: The EDO agrees to 
allow steward(s) to leave the work area to 
go to other locations under the steward’s 
jurisdiction to accomplish employee rep- 
resentation, or to meet and discuss, with 
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EDO officials or supervisors facts pertain- 
ing to employee(s) complaints, griev- 
ances, appeals, or other matters of dis- 
satisfaction. Before each contact, the 
steward shall obtain permission from. the 
Area Manager or Division Chief before 
leaving the work area and obtain permis- 
sion from the immediate supervisor of the 
employee to be visited. Denial of permis- 
sion to leave the area or contact an 
employee must be prefaced with compel- 
ling work load circumstances and alterna- 
tive times, suitable to both parties, must 
be offered. The steward(s) will limit 
visitations to necessary contacts and 
avoid excessive use of official time. Upon 
returning, the steward will notify the 
Area Manager or Division Chief. 


ARTICLE V 
NEGOTIATIONS 


Section 1. SCOPE: Matters appropriate for nego- 
tiations are personnel policies, practices, and work- 
ing conditions. The extent to which these areas 
may be negotiable is governed by Federal Laws, 
Executive Orders, regulations and independent 
agencies, (i.e., GSA, CSC) and published agency 
policies and regulations of the Department of the 
Interior and the Bureau of Land Management for 
which a compelling need exists determined under 
the criteria established by the Federal Labor 
Relations Council (FLRC). 
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Section 2. CONTRACT ADMINISTRATION: In 
the event of a change in personnel policies, 
practices, or matters affecting working conditions 
not covered by this Agreement, the EDO will 
provide a copy of the instruction to the Local 
President. If a resolution of any difference cannot 
be reached in discussions, the matter may be 
referred to negotiations with the objective of 
arriving at a memorandum of understanding. Such 
memorandums shall be signed by the EDO and 
Local President and shall constitute the full and 
complete agreement by the EDO and Local rela- 
tive to this change and shall be binding on both 
parties except that the memo shall be submitted to 
the Bureau Headquarters to assure that it does not 
violate existing law of basic agreement. For such 
mid-contract management initiated changes in 
personne! policies, practices, and working condi- 
tions, official time will be allowed, not to exceed a 
total of 120 hours per year, to the Local, in 
accordance with applicable guidelines presently 
contained in FPM Letter 711-120 for engaging in 
contract administration. Any questions concerning 
the negotiability of an item shall be resolved in 
accordance with Section 11(c) of E.O. 11491. 


Section 3. NEGOTIATION PROCEDURES: A re- 
quest for negotiations shall state the specific 
subject matter to be considered at such sessions. 
The following procedures shall be utilized: 


a. NEGOTIATING COMMITTEES: The Lo- 
cal will be represented by a negotiating 
team equal in size to the management 
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team. One member of each team will be 
designated as Chief Negotiating Spokes- 
man. One alternate shall be established 
for each team to function during the 
absence of a negotiator. The Chief Nego- 
tiator for each party may speak at his 
own discretion. The other negotiators will 
only speak on ‘issues when required by 
the Chief Negotiator. Nonnegotiators 
shall only address the negotiation teams 
at the mutual consent of both Chief 
Negotiators. 


OFFICIAL TIME: Each Local negotiator, 
who is a Bureau employee, wil! be author- 
ized official time for 40 hours for the 
negotiation of a basic agreement. In the 
event a team member is replaced or a 
position filled temporarily by the alter- 
nate, the computation of official time 
will not begin anew. 


OBSERVERS: Either party may have not 
more than two observers present. The 
parties shall identify the observers they 
wish to have present and have approval of 
the Chief Negotiator of the other party. 
Bureau employees who attend as Union 
observers shall be charged with leave or 
leave without pay. The Bureau will not 
pay travel or per diem for Union negoti- 
ators or Union observers. 


is 





f. 


NEGOTIATION SESSIONS:  Negotia- 
tions will be held in an area of mutual 
consent. 


TIME SCHEDULE: The time scheduling 


will 


be mutually agreed to by both 


parties. 


RULES OF ORDER: 


(1) 


(2) 


The Chief Negotiator for each party 
may speak at his own discretion 
without interruptions from the other 
party. If a further clarification of 
other issues is required by the Chief 
Negotiator, the speaker will be al- 
lowed to complete his presentation 
before responding to requests for 
clarification. If other than the Chief 
Negotiator is designated as the 
spokesman, the speaker shall have 
the same authority as the Chief 
Negotiator to make decisions on the 
proposal under consideration. 


Caucus may be called at any time by 
a Chief Negotiator. The parties shall 
make every effort to limit the 
number and length of caucus to the 
minimum. A suitable caucus room 
will be provided. 
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(3) 


(4) 


Approval procedures. When it is ap- 
parent that a contract clause is mutu- 
ally agreeable, it shall be typed in 
final. No portion of the contract 
shall be agreed to until all portions 
are agreed to. The negotiating com- 
mittee’s approval of the completed 
contract shall have the effect. of 
recommending the contract to the 
Union members and to the manage- 
ment of the EDO. The members of 
Local 1911 and the EDM reserve the 
right to review and approve/ratify or 
reject the totality of the Agreement. 
Mutual approval/ratification will be 
final and binding except that the 
contract shall be submitted through 
appropriate channels within the De- 
partment of the Interior to assure 
that the basic agreement does not 
violate any existing laws or con- 
trolling regulation. 


Impasses. When earnest and serious 
efforts by both parties fail to reach 
agreement through direct negotia- 
tions in good faith, the services of 
the Federal Mediation and Concilia- 
tion Service (FMCS) will be re- 
quested. If the FMCS is unable to 
resolve the impasses, either party 
may request the Federal Impasses 
Panel to consider the matter. 


Ay. 





(5) Negotiability Issues. Issues as to 
whether a proposal is negotiable or 
not shall be resolved in accordance 
with Section 11 of Executive Order 
11491 (as amended). 


ARTICLE VI 
GRIEVANCE PROCEDURE 


Section 1. 


Common Goal: The EDO and the Local recognize 
the importance of settling disagreements and 
disputes promptly, fairly, and in an orderly man- 
ner. To accomplish this, every effort will be made 
to settle grievances expeditiously and at the lowest 
level of supervision. 


Section 2. 


Scope: For the purpose of this Agreement, a 
grievance is any matter of dissatisfaction regarding 
the application and interpretation of this Agree- 
ment, working conditions, and the application of 
laws, federal regulations, and published policies 
and regulations of the Department of the Interior 
and the Bureau of Land Management. It shall be . 
the sole procedure available to the Local and 
employees for resolving such grievances. It does 
not apply to any matter for which statutory 
appeals procedures exist, nor to separation actions. 
Questions as to interpretation of published agency 
policies and regulations, provisions of law, or 
regulations of appropriate authorities outside the 
agency shall not be subject to the negotiated 
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grievance procedure regardless of whether such 
policies, Jaws, or regulations are quoted, cited or 
otherwise incorporated or referenced in this 
Agreement. 


Section 3. 


Application: A grievance may be undertaken by 
the Local, an employee, or group of employees. 
Only the employee(s), the Local, or a representa- 
tive approved by the Local may represent em- 
ployees in such grievance. In any case, the Local 
shall have the right to have a representative present 
at the adjustment, receive a copy of the written 
decision, and, also, the adjustment must be con- 
sistent with the terms of this Agreement. 


Section 4. 


Procedure: The following procedures are estab- 
lished for the resolution of grievances: 


a. Informal Grievance: The informal griev- 
ance shall first be taken up by the 
grievant (and representative or steward if 
he/she elects to have one) with the 
immediate supervisor unless the immedi- 
ate supervisor is involved, in which case, 
to the 2nd line supervisor. The informal 
grievance must be initiated within twenty 
(20) work days of the incident that gave 
rise to the grievance, unless the grievant 
could not reasonably be expected to be 
aware of the incident by such time, in 
which case, the grievance must be initi- 
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ated within twenty (20) calendar days of 
the date that the grievant became aware 
of the incident. 


A decision will be given to the grievant 
within ten (10) work days after presenta- 
tion of the grievance. Such decision shall 
be in writing, and every effort shall be 
made to insure that it is clearly communi- 
cated and understood. Included with such 
decision shall be a written statement 
indicating the grievant’s right to submit a 
formal grievance to the EDM. 


Formal Grievance: If the grievant is dis- 
Satisfied with the decision given on the 
“Informal Grievance,’”’ the grievance may 
be reduced to writing by the aggrieved 
and initiated as a formal grievance. 


Step 1. Within five (5) work days after 
receipt of the written decision on the 
informal grievance, the formal grievance 
shall be presented by the aggrieved or 
his/her representative to the EDM. The 
grievance shall be submitted on the griev- 
ance form (Appendix A of this Agree- 
ment) provided by the EDO and the 
written decision on the informal griev- 
ance shall be attached. 


Step 2. Upon receipt of the formal griev- 
ance, the EDM shall, within ten (10) 
work days, render a decision and com- 
plete Section 2 of the Negotiated Griev- 
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ance Form. Such decision, and its basis, 
shall be in writing. The decision of the 
EDM may be referred to the Oregon State 
Director. 


Step 3. Within five (5) work days after 
receipt of the written decision on the 
formal grievance, the referred grievance 
shall be presented by the aggrieved or 
his/her representative to the Oregon State 
Director. The grievance shall be sub- 
mitted on the grievance form (Appendix 
A of this Agreement) provided by the 
EDO, and the written decision on the 
formal grievance shall be attached. 


Step 4. Upon receipt of the referred 
grievance, the Oregon State Director 
shall, within twenty (20) work days, 
render a decision and complete Section 3 
of the Negotiated Grievance Form. Such 
decision, and its basis, shall be in writing. 
The decision of the Oregon State Director 
is final unless the Local invokes 
arbitration. 


Step 5. If dissatisfied with the decision 
reached in Step 4, the grievant may 
request the Local to refer the grievance to 
arbitration in accordance with the pro- 
visions of this Agreement. The Local may 
request arbitration by completing Section 
4 of the Negotiated Grievance Form and 
submitting it to EDO within twenty (20) 
work days of the decision of the Oregon 
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State Director. A request for arbitration 
shall be valid only if signed by the Local 
President or his authorized representative. 


ARTICLE VII 
ARBITRATION 


Section 1. 


Right to Arbitration: If the decision on a grievance 
processed under the negotiated grievance proce- 
dure is not satisfactory, the Local, either as 
grievant or as representative of the employee 
grievant(s), may refer the issue to arbitration. The 
request to refer an issue to arbitration must be in 
writing, signed by the Local President or his 
designated representative, and submitted within 
twenty (20) work days following receipt of the 
decision by the aggrieved party. 


Section 2. 


Selecting The Arbitrator: Within five (5) work 
days from date of receipt of a signed arbitration 
request, the parties shall attempt to select an 
arbitrator. If the EDM and Local President can 
mutually agree on an outside individual who 
possesses an adequate working knowledge of gov- 
ernment regulations, this person may act as an 
arbitrator for the grievance; however, if the EDM 
and Local President cannot agree on the selection 
of an arbitrator, they shall immediately request 
the Federal Mediation Conciliation Service 
(FMCS) to submit a list of seven (7) impartial 
persons qualified to act as arbitrators. A brief 
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statement of the nature of the issues in disnute 
will accompany the request to enable the FMCS to 
submit the names of arbitrators qualified for the 
issues involved. The request shall also include a 
copy of the collective bargaining agreement. In the 
event that the entire agreement is not available, a 
verbatim copy of any provision relating to arbitra- 
tion of the grievance shall accompany the request. 
The parties shall meet within ten (10) work days 
after the receipt of such list to select an arbitrator. 
If they cannot agree upon one (1) of the listed 
persons, the EDO and the Local will each strike 
one (1) arbitrator’s name from the list of seven (7) 
and shall repeat this procedure until only one 
name remains. The remaining name shall be the 
only and duly selected arbitrator. A flip of acoin 
will determine which party strikes the first name. 
The grievant may withdraw his grievance at any 
time prior to the actual convening of a hearing or 
submission of the case to the arbitrator. 


Section 3. 


Fees and Expenses: Arbitrator’s fees and expenses 
shall be borne entirely by the loser as determined 
by the arbitrator or equally by both parties if the 
arbitrator can’t determine the loser. 


Section 4. 


Arbitration Process: Within three (3) days of 
receipt of a request for arbitration, the Labor 
Management Relations Committee (LMR) will 
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meet to frame the specific issues for arbitration 
and recommend one of the following processes to 
the arbitrator: 


a. “‘A stipulation of facts to the arbitrator” 
when both parties agree to the facts of 
the issue and a hearing would serve no 
purpose. In this case, all facts, data, 
documentation, etc., are jointly sub- 
mitted to the arbitrator with a request for 
a decision based upon the facts presented. 


b. “An arbitrator inquiry’’ when a formal 
hearing would serve no purpose. In this 
case, the arbitrator would make such 
inquiries as he deemed necessary (e€.g., 
inspecting work sites, taking statements, 
etc.). 


c. “‘A submission to arbitration hearing” 
when a formal hearing is necessary to 
develop and establish the facts relevant to 
the issue. In this case, a formal hearing ts 
convened and conducted by the arbitrator. 


The arbitrator may also require an inquiry or 
hearing after reviewing the facts. The arbitration 
“hearing” or “inquiry’’ will be held on the EDO’s 
premises, and insofar as practical, during the 
concerned employee's regular duty status. An 
employee grievant and employee witnesses who 
are otherwise in a duty status shall be excused 
from duty as necessary to participate in the 
arbitration proceedings without loss of pay or 
charge to annual leave. 
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Section 5. 


Time Limit: The arbitrator will be requested to 
render his decision and remedy to the E.D.M. and 
the Local as quickly as possible, but in any event 
no later than thirty (30) days after the conclusion 
of the hearing unless the parties otherwise agree. 


Section 6. 


Arbitrator’s Decision: The arbitrator’s decision(s) 
shall be final and binding and his remedy shall be 
implemented unless an exception to the arbi- 
trator’s decision is filed with the Federal Labor 
Relations Council (FLRC) within thirty (30) 
calendar days following receipt of the award. If no 
exception is filed, the arbitrator’s decision and 
remedy will be effected immediately. 


Section 7. 


Arbitrator’s Authority: The arbitrator shall only 
decide the specific issue(s) before him/her. The 
arbitrator shall have the full benefit of review of 
laws, federal regulations, Department of the In- 
terior and Bureau of Land Management published 
policies and regulations and this Agreement to 
render a decision. He/she will have no authority to 
add, subtract or modify any terms of this Agree- 
ment or published agency policy. 
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ARTICLE VIII 
LABOR MANAGEMENT 
RELATIONS COMMITTEE 


Section 1. MEMBERSHIP: The LMR Committee 
shall be composed of 6 members; 3 members from 
the Local and 3 members from the EDO. The 
LMR Committee shall appoint one individual from 
its membership to act as secretary whose responsi- 
bility is to provide summary minutes to each 
meeting which will in no way be construed as 
constituting a negotiated agreement. The com- 
mittees shall be limited to recommendations that 
will be forwarded to the EDM for his consideration. 


This article, herein provided, shall have no applica- 
tion to settlement of grievances nor to the 
negotiation or the establishment of formalized 
agreement or policy, but is limited strictly to 
consultatory and advisory actions. 


Section 2. GENERAL PROVISIONS: 


a. The LMR Committee shall meet monthly 
on a schedule agreed upon by the EDM 
and Local President who may also agree 
to mutually adjust the schedule. These 
meetings shall serve as an opportunity to 
develop an understanding of problems 
relating to labor-management relations. 
Specific item(s) for discussion should 
normally be provided in advance of the 
meeting by either party; although item(s) 
not submitted may be discussed. Sum- 
mary minutes, reflecting topics discussed 
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and any suggested actions shall be fur- 
nished to both the Local President and 
EDM. These meetings will normally com- 
mence at 2:15 p.m. and may be allowed 
to continue past normal work hours. 
Local officials will be authorized official 
time without loss of leave or pay during 
regular working hours. 


The LMR Committee shall establish a 
standing subcommittee concerned with 
joint co-op improvements. Its authority 
shall be limited to topics relating to 
employees’ immediate physical environ- 
ment. This committee shall be jointly 
chaired by 2 members of the LMR 
Committee; 1 Local and 1 EDO member. 
They may identify potential problem 
areas and prepare recommendations con- 
taining tentative solutions and estimates 
of resources required. These recom- 
mendations will be forwarded through 
the LMR Committee to the EDM for his 
consideration. 


The LMR Committee shall also have the 
authority to establish “‘ad hoc’’ work 
groups to investigate potential problem 
areas. The LMR Committee will deter- 
mine the objectives and functions of 
these work groups. Tentative schedules 
and resource requirements to accomplish 
the objectives will be submitted to the 
EDM for consideration. 
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Section 3. CONSULTATION: In the event of a 
change in personnel policies, practices or matters 
affecting working conditions not covered by this 
Agreement, the LMR Committee shall constitute 
the basis for consultation between the EDO and 
the Local. It shall act in an advisory capacity to 
discuss aspects of these changes and attempt to 
resolve any difference. Should concensus be 
achieved, the committee may make recommenda- 
tion to the EDM. Should the EDM agree to the 
committee’s recommendation, the policy shall be 
implemented as approved by the EDM. 


In the event the committee cannot reach a 
concensus or the EDM does not agree, the Local 
may refer the matter to negotiations in accordance 
with this Agreement. 


The EDO and the Local mutually recognize the 
prerogative of the EDO to institute changes in 
personnel policies, practice and working condi- 
tions not covered by this Agreement in response to 
instructions of higher authorities and the preroga- 
tive of the Local to seek consultation on the 
matter of such changes at the next regularly 
scheduled LMR Committee meeting. The EDO will 
notify the Local President of these changes. 


ARTICLE IX 
EEO/UPWARD MOBILITY 


Section 1. POLICY: The provisions of this Agree- 
ment shall apply to all employees in the Unit 
regardless of their labor organization membership 
and without discrimination as to race, color, creed, 
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religion, sex, national origin, age, marital status, 
physical handicap, or lawful political affiliation. 


Section 2. UPWARD MOBILITY 


a. Definition — Upward Mobility. A system- 
atic management effort to assure that 
personnel policy and practices provide 
specific career opportunities for em- 
ployees in grades GS-9 and below, or the 
equivalent, who are in positions or occu- 
pational series which do not enable them 
to realize their full work potential. 


b. Program Provisions. The LMR Committee 
shall have the right to discuss matters 
related to upward mobility and may 
propose program provisions to the EDM. 


Section 3. MUTUAL CONSULTATION: The 
EDO and the Local agree to cooperate in promot- 
ing EEO and upward mobility. To further this 
cooperation, the LMR Committee shall carry on 
consultations with regard to Local or Management 
sponsored initiatives aimed at furthering EEO and 
upward mobility. The committee will also discuss 
problems related to upward mobility or alleged 
discrimination. 


Section 4. ACCOMPANIMENT BY LOCAL REP- 
RESENTATIVE: An employee discussing a prob- 
lem of alleged discrimination with an EEO 
counsellor or at any step of the EEO complaint 
procedure has the right to be accompanied by the 
representative of his/her choice, including a Local 
representative, if he or she so desires. 
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ARTICLE X 
DISCIPLINE/ADVERSE ACTIONS 


Section 1. GENERAL: No bargaining unit em- 
ployee shall be the subject to an adverse or 
disciplinary action except for reasons which will 
promote the efficiency of the service. 


Section 2. DEFINITION: For the purpose of this 
Agreement, discipline is defined as any action 
taken against an employee that results in a letter 
of admonishment, reprimand, or a suspension of 
30 days or less; and an adverse action is defined as 
any action taken against an employee that results 
in a suspension of more than 30 days, removal, or 
reduction in rank or pay. 


Section 3. LETTER OF ADMONISHMENT AND 
REPRIMAND: Letter of admonishment or repri- 
mand will be issued directly to an employee and 
will be sufficiently specific to indicate why the 
letter is being issued and what the employee can 
do to improve or take needed corrective action. 


Employees may file a grievance over the issuance 
of a letter of admonishment or reprimand under the 
grievance procedure contained in this Agreement. 
The grievance must begin at the formal stage. 


Section 4. SUSPENSION OF THIRTY DAYS OR 
LESo (EMP//52-C). EXCLUDING I LERT ERS Jr 
ADMONISHMENT AND REPRIMAND: 


a. The EDO shall provide the employee with 
the notice of proposed action. The em- 
ployee shall be advised of his or her rights 
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under FPM Chapter 752 and the nego- 
tiated grievance procedure, and time 
limits to respond to the proposal. 


b. Prior to issuance of a letter of decision, 
the employee will be allowed to respond 
to the charges orally and/or in writing 
and submit affidavits. 


c. In the event the employee is issued an 
unfavorable decision, he/she shall be ad- 
vised that he or she may grieve the 
decision under the negotiated grievance 
procedure contained herein and of the 
time limit on filing the grievance. 


Section 5. ADVERSE ACTIONS: Discharge, Sus- 
pension for More than Thirty Days, or Reduction 
in Rank or Pay (FPM 752-B actions). 


a. The EDO shall provide the employee 
with the notice of proposed action. The 
employee shall be advised of his or her 
rights under FPM Chapter 752-B and time 
limits to respond to the proposal and 
Shall also be advised of the right to 
representation of his/her choice, includ- 
ing Local representation. 


b. The notice of decision shall advise the 
employee of the name and address of the 
proper office to which an appeal may be 
directed. 
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ARTICLE XI 
MERIT SYSTEM—PROMOTION & DETAIL 


Section 1. The Bureau Merit Promotion and Inter- 
nal Placement Plan was established pursuant to 
CSC regulations to provide systematic and equit- 
able procedures for affecting promotion and place- 
ment actions such as transfer, reinstatement, reas- 
signment, and competitive appointment from Civil 
Service registers. Its intent is to assure that all 
promotions are made on the basis of merit, fitness, 
and qualifications, insofar as placement actions 
provide maximum benefit to the Bureau. In 
keeping with the plan, the EDO will insure that all 
qualified people have equal opportunity to com- 
pete for promotion regardless of race, color, creed, 
sex, national origin, age, union membership, mar!- 
tal status, or other nonwork related factors. 


Section 2. VACANCIES: When the EDO receives 
vacancy announcements for Bureau of Land Man- 
agement and United States Department of the 
Interior positions, the announcements shall be 
posted so that all employees have an equal 
opportunity to participate in the merit promotion 
program. When a position is to be filled under the 
provisions of the Merit Promotion Plan, it will be 
fully identified as to grade, title, organizational 
location, and whether permanent or temporary. If 
a position is announced as temporary, and the 
announcement does not state that it may become 
permanent, the position will be reannounced if it 
does become permanent. 


32 





re 


Secnon os NO NS EPEC LED EVEL OY. EE 
RIGHTS: A nonselected employee who requests 
information on a specific promotion action in 
accordance with the Merit Promotion Plan may 
request, and shall be given, by the servicing 
personnel office, the following information: 


a. Whether the employee was considered for 
promotion and, if so, whether he was 
eligible on the basis of the minimum 
qualification requirements for the 
position; 


b. Whether the employee was one of those 
in the group from which the selection was 
made; 


Who was selected for the promotion; and 


d. In what area, if any, the employee should 
improve himself to increase his chance of 
future promotion. 


Section 4. DETAILS: The EDO agrees to follow 
procedures outlined in Civil Service Commission, 
Department of the Interior, and Bureau of Land 
Management guidelines in making details. Details 
in excess of thirty days shall be recorded by 
preparing an SF-52, which shall be forwarded to 
the Oregon State Office for recording in the 
employee's official personnel folder. 


Section 5. TEMPORARY PROMOTION: An em- 
ployee temporarily placed in a higher grade posi- 
tion or assigned to a group of duties warranting a 
higher grade should be temporarily promoted, if 
the assignment is to exceed sixty (60) days. 
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Section 6. PROMOTION FACTORS: The follow- 
ing factors shall be used in determining the rank of 
candidates and in the selection process: 


Training & Education 
General & Specialized Experience 
Supervisory Appraisal 


Section 7. PROCEDURES: The EDO agrees to 
follow the procedures as outlined in the Bureau of 
Land Management’s Promotion & Internal Place- 
ment Plan, for conversion or promotion of WAE 
part-time, intermittent, or career ladder positions. 


ARTICLE XIil 
INCENTIVE AWARDS 


Section 1. GOAL: The goal of the Incentive 
Award Program is to encourage employees to 
maximize their individual efforts in contributing 
to the mission of the EDO. In consonance with 
this goal, the LMR Committee will discuss 
methods to stimulate participation in the program 
and may make recommendations to the EDM in 
this matter. 


ARTICLE XIll 
POSITION DESCRIPTIONS 


Section 1. INTENT: Each employee is entitled to 
a reasonably accurate position description incorpo- 
rating the major duties of the position. This shall 
be reviewed annually. 
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Section 2. CHANGES IN JOB DESCRIPTION: It 
is the EDM’s responsibility to assure that all 
employees have reasonably accurate job descrip- 
tions, to the extent that it is administratively 
feasible. When employees have been assigned 
recurring duties of a significant nature for any 
period of over 30 days, that are not covered in 
their job description, and the duties are of such a 
nature that they may affect grade determination 
or qualification for future promotional considera- 
tion, those employees may call it to their super- 
visor’s attention and request inclusion in their job 
description. 


Section 3. AGENCY COMPLAINTS AND AP- 
PEALS: Any employee in the Unit who feels that 
his/her position is inaccurately described or classi- 
fied may request, through the immediate super- 
visor, that the position description be reviewed. If 
the job description is found not to be in agreement 
with duties performed, the employee has the right 
to request that his or her official supervisor submit 
a revised position description within 30 days, or as 
soon as practicable. The employee may have a 
Local representative present at the discussion with 
the supervisor. If a satisfactory solution to the 
employee’s complaint is not reached, the em- 
ployee may appeal as follows: 


a. Wage Grade employees may _ appeal 
through the Agency Wage Grade appeals 
procedure and then to the Civil Service 
Commission. 
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b. General Schedule employees may appeal 
to the Agency or directly to the Civil 
Service Commission. 


c. Wage Grade and General Schedule em- 
ployees whose positions have been down- 
graded may appeal directly to the Civil 
Service Commission, Federal Employee 
Appeals Authority, provided they appeal 
within 15 calendar days of the action’s 
effective date. 


Section 4. JOB PERFORMANCE REVIEWS: Job 
performance shall be reviewed at a minimum of 
semi-annually by both supervisor and employee. 
The employee shall be rated on the specific duties 
by his/her supervisor. 


Section 5. COUNSELING: The first level super- 
visor may, at the supervisor’s or employee’s 
initiative, discuss the employee’s career goals, 
personal potential of achieving them, and general 
prospects for achieving those goals with BLM. 
When appropriate, the employee may be referred 
to other EDO officials to discuss their career goals 
when they fall into those officials’ specializations. 


ARTICLE XIV 
SAFETY AND HEALTH 


Section 1. The EDO shall continue its effort to 
carry out its Occupational Health and Safety 
Program, which is aimed at meeting applicable 
laws and regulations. 
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section 2. SAFETY COMMITTEE: The Local 
shall designate one (1) member to serve on the 
District Safety Committee. This shall be in addi- 
tion to any Local members who may be selected 
by the EDO as area representatives on the com- 
mittee. Subcommittees may be established in the 
same manner for operational units of the EDO 
when the full committee deems them appropriate. 
The Safety Committee may perform the following 
functions: 


a. Make a study of any environmental con- 
ditions considered to be potentially harm- 
ful or injurious to health or safety of the 
employees, including, but not limited to 
unsanitary toilet facilities; excessive dust; 
fumes or toxic material; and unsafe 
equipment or practices. When such stud- 
ies reveal that harmful environmental or 
unsafe conditions exist, the committee 
shall immediately notify the EDM speci- 
fying the action needed to correct the 
condition. 


b. Participate in the investigation of major 
accidents in order to determine the cause 
thereof and determine policies for future 
prevention. 


c. Investigate, report and recommend cor- 
rective action for unsafe work conditions 
referred to the committee for action. 


d. Meet at regularly scheduled intervals and 
compile a written report at each meeting, 
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describing their own and fellow worker's 
contributions to safety. 


Arrange, where possible, with manu-. 
facturers or suppliers of caulk boots for 
employees of the EDO to be able to 
purchase caulk boots at a reduced cost. 


Section 3. HEALTH AND SAFETY POLICIES: 


a. 


The EDO will exert a sincere effort to 
provide safe and sanitary working condi- 
tions and equipment. 


The EDO will provide suitable protective 
clothing, equipment, and safety devices as 
it requires for employees engaged in 
activities necessitating them. 


The EDO shall encourage employees to 
work safely and to report any observed 
unsafe or unhealthy conditions to their 
immediate supervisor. Employees, super- 
visors, and Local representatives, in the 
course of performing their normally 
assigned responsibilities, are encouraged 
to observe unsafe practices, equipment 
and conditions, as well as environmental 
conditions in their immediate area which 
may represent health hazards. 


Section 4. ON-THE-JOB INJURY OR ILLNESS: 
Employees should immediately report all injuries 
or illnesses which occur on the job. 


a. 


The injured employee’s supervisor will, as 
soon as possible, explain to the employee 


38 





his/her rights and options, advise the 
employee where to get copies of the 
appropriate Office of Worker’s Compen- 
sation Programs (OWCP) forms, and assist 
in completing the forms. The injured 
employee shall be supplied with a copy of 
the completed forms. 


b. The EDO shall process and promptly 
forward to OWCP, employee, and EDO, 
documentation required when an em- 
ployee sustains an on-the-job injury or 
contracts an occupational disease and 
elects to file a claim. 


Section 5. OCCUPATIONAL HEALTH: The EDO 
and the Local agree to discuss, in the LMR 
Committee, community resources in the occupa- 
tional health area and the development and imple- 
mentation of an interagency or BLM program for 
employees of the EDO. 


ARTICLE XV 
TRAINING 


Section 1. DETERMINATION: It is expected that 
personnel are qualified to perform their duties as a 
prerequisite to employment. However, this does 
not preclude the EDO from assigning training that 
it determines to be necessary. 


Section 2. TRAINING PROGRAMS: The EDO is 
responsible for establishing training programs to 
improve employee efficiency. In developing such 
programs, the EDO agrees to consider the views of 
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the Local through participation in the LMR 
Committee. The LMR Committee may investigate 
available training resources that will benefit 
employees. 


Section 3. ON-THE-JOB INSTRUCTION: If an 
employee, whose job includes assignment of on- 
the-job instruction, is required to interrupt his/her 
regular duties to train another employee, the 
employee will be provided necessary time from 
his/her regular duties to perform the on-the-job 
instruction. If Management determines that an 
employee’s work is falling behind due to giving 
instruction to another employee, Management will 
provide help if available to bring the work up to 
date or excuse the employee from such failure to 
complete his/her work timely. 


Section 4. RECORDS: The EDO recognizes the 
value of recording significant work related train- 
ing. Therefore, the EDO will maintain, in the 
District Personnel File, reports provided by the 
employee of instances of training. 


Section 5. EXPENSES: The EDO agrees to extend 
reasonable consideration to the reimbursement of 
tuition costs incurred by employees in attendance 
at work-related courses on their own time. An 
employee desiring to enroll in a non government 
facility shall submit a memorandum of request via 
the supervisor as soon as possible prior to the 
registration, and the EDO shall reply as soon as 
practicable. Partial or full reimbursement, if ap- 
proved, shall be in accordance with existing 
policies and regulations. 
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Section 6. USE OF EQUIPMENT: When possible 
the EDO agrees to make available to employees 
enrolled in approved training courses academic 
aids such as desk calculators, typewriters, or 
duplicating equipment, if available in the EDO, at 
mutually agreeable times during the employee's 
non duty hours. 


ARTICLE XVI 
UNION SPONSORED TRAINING 


Section 1. Requests to attend Union sponsored 
training shall be submitted in writing at least one 
week in advance by the Local President to the 
EDM. The request will contain information about 
the duration, purpose, and nature of the training. 
Employees who are granted leave to attend Union 
sponsored training will, within five (5) working 
days after completion of training, submit a written 
report to the EDM giving details of how such 
training was of mutual concern and advantage to 
the EDO as well as to the Local. 


ARTICLE XVII 
HOURS OF WORK AND BASIC WORK WEEK 


Section 1. STANDARD WORK WEEK: The stan- 
dard work week will normally consist of five 
consecutive eight hour days, preferably Monday 
through Friday. The two days outside the basic 
work week shall be consecutive. 
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Section 2. NONSTANDARD TOURS: If the EDO 
proposes to change the work week from the 
regular Monday through Friday schedule, the EDO 
shall give the employee at least seven calendar days 
notice prior to the first administrative work week 
in which the change occurs except in emergencies. 


Section 3. VARIABLE WORK HOURS: The EDO 
may permit the variation of field employees’ work 
hours provided sufficient need is shown. A super- 
visor’s denial of such a request should include the 
rationale for his/her denial. Such a denial is not 
subject to arbitration. 


ARTICLE XVIII 
OVERTIME 


Section 71. ASSIGNMENT AND DISTRIBUTION: 
The first consideration for overtime will ordinarily 
be given to those employees who are normally 
assigned to do the work. If additional employees 
are required, the overtime assignments will be 
given only to employees who are qualified to do 
the work, except in emergencies. Overtime assign- 
ments will normally be distributed and rotated 
equitably by supervisors. In the event an employee 
does not desire to work overtime, the EDO shall 
make an effort to accommodate the employee's 
excuse from overtime work, provided that another 
qualified employee is readily available for, and 
willing to, work the overtime. 


Section 2. COMPENSATION: The EDO will com- 
pensate employees for hours of work officially 
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ordered or approved in excess of 40 hours in an 
administrative work week or in excess of 8 hours 
in a day, in accordance with Title 5, U.S.C. or 
FLSA. 


ARTICLE XIX 
EXCUSED ABSENCES 


Employees may be administratively excused from 
work without charge to leave under certain condi- 
tions listed in Chapter 610 of the FPM and agency 
regulations. 


ARTICLE XX 
CONTRACTING OUT OF WORK 


Section 1. 


General: The EDO and the Local agree that the 
EDO has the right under the Executive Order to 
determine how work may be done to accomplish 
the mission of the agency. 


The EDO and the Local agree that the Local has 
the right to be consulted concerning the impact of 
contracting out of new work which may displace 
or adversely affect the grades of unit employees. 
The Local may refer such questions concerning the 
adverse impact on employees affected by the 
decision to negotiations. 
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ARTICLE XxX! 
USE OF OFFICIAL FACILITIES & SERVICES 


Section 1. 


Space: The EDO agrees to allow the Local to use 
the District conference room for official Local 
meetings during nonduty hours, provided that the 
EDM has the right and opportunity to preempt 
Local use when necessary. In the event that Local 
use is denied, an alternate date will be provided. 


The Local will be responsible for the proper use 
and care of the space which Is made available. 


The EDO agrees to make available to the Local 
two file drawers for official Local correspondence 
and records. 


Section 2. 


Office Supplies: The EDO agrees to make available 
to the Local a typewriter, telephone, a copying 
machine, and basic clerical supplies for the prepa- 
ration and processing of grievances and appeals, 
and communications from management regarding 
matters for consultation in the LMR Committee. 
In the event of circumstances of mutual interest 
not outlined tn this Agreement, the Local may 
request from the Chief, Division of Administra- 
tion, permission to use additional supplies. 


Section 3. 


Internal Mail: The EDO agrees to allow the Local 
to use the EDO’s internal mail system for no more 
than two distributions per year to all employees. 
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In addition, officials and stewards of the Local will 
be permitted reasonable use of the internal mail 
system to communicate with one another. The 
Local shall cooperate by submitting its material 
addressed and ready to deliver. 


Section 4. 


Bulletin Boards: One bulletin board in a central 
location shall be available for use by the Local. 
Material posted shall identify the organization 
issuing Or sponsoring it. The material must pertain 
specifically to the business of the Loca! or be 
related to employees’ work or working conditions. 
This material shall not contain any personal 
attacks against any individual or group. This 
bulletin board shall be the exclusive area for 
posting such material. 


Section 5. 


Copies of Agreement: The EDO shall print and 
provide copies of this Agreement to all Unit 
employees and all new employees. 


Section 6. 


Lists: The EDO agrees to furnish the Local at least 
quarterly, an up-to-date list of each employee in 
the District, showing name, position, title and 
number, and organizational location. 


Section 7. 


Policy: Upon request, the EDO agrees to make 
available to the Local for use on the premises 
current instruction and information memos, and 
other policy directives and regulations, as avail- 
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able, relating to Unit employees or their working 
environment, as well as all available nonconfi- 
dential agency or activity memoranda, instruc- 
tions, or reports relative to the Labor-Management 
Relations Program. The EDO will make available 
for use on its premises a complete FPM as soon as 
practicable. 


Section 8. 


Use of Government Vehicles: Normally stewards 
will conduct their business without the use of a 
government vehicle. In unusual circumstances, 
with the approval of the Chief, Division of 
Administration, use of a government vehicle may 
be granted. Failure to grant such approval is not 
subject to arbitration. 


ARTICLE XXIl 
VEHICLES 


Section 1. 


Vehicle Equipment: The EDO and the Local 
recognize the EDO’s right to determine the tech- 
nology of performing the job. Recognizing the 
value of safe working conditions, the EDO will 
attempt within its delegated authority: 


a. To provide two-way radio communica- 
tion to the duty station for emergency 
situations; and 


b. To provide AM radios. 
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Section 2. 


Vehicle Safety: Employees will be responsible for 
tagging a vehicle as unsafe to drive when any 
defect represents an immediate safety hazard. Any 
deficiencies in the vehicle’s immediate safe per- 
formance will be noted by the driver, reported to 
the GSA mechanic and to the employee’s super- 
visor. Any deficiencies in the vehicle’s potential 
safe operation will be reported to the Safety 
Committee. 


ARTICLE XXIII 
ORIENTATION OF NEW EMPLOYEES 


Section 1. 


Orientation of New Employees: All new em- 
ployees shall be informed by the EDO that the 
Local is the exclusive representative of employees 
in the Unit. Each new employee shall receive a 
copy of this Agreement from the EDO together 
with an orientation pamphlet. The pamphlet will 
include a list of officers and representatives of the 
Local prepared by the Local and subject to the 
review of the EDM. 


ARTICLE XXIV 
EFFECTIVE DATE AND TERM 


The effective date of this Agreement shall be the 
date of approval by the Office of the Secretary of 
the Interior. It shall remain in effect for three (3) 
years. This Agreement shall automatically be 
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renewed on the three year anniversary date and 
yearly thereafter for three (3) more years, unless 
between 60 and 9O days prior to any anniversary 
date either party gives a written notice to the other 
of its desire to modify or terminate the Agreement. 
The notice must be acknowledged by the other 
party within thirty (30) days. This Agreement shall 
remain in full force and effect until the changes have 
been negotiated and approved. 


The undersigned have caused this Agreement to be 
executed on March 7, 1978. 


FOR MANAGEMENT FOR THE UNION 


Zs yor 
z otiator 
ae. > Member 





CA } cal 
BEL Z resident 











Ar, Organization and 
ynel Management 


April 5, 1978 
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APPENDIX A 
NEGOTIATED GRIEVANCE FORM 


SECTION | 


Name of aggrieved, position, title, grade, and 
organization (if several, attach list) or Union: 


This grievance involved the application, or 
violation of: 


Cite Labor/Management Agreement Article(s), 
applicable federal instructions, etc. 


Nature of the grievance as it affects the Union 
or employee(s): (Describe the occurrence, 
specific time, persons involved, location, etc., 
or condition or the way in which the Agree- 
ment or policy has been applied or violated 
which gives rise to this grievance. Include the 
name of the responsible management offi- 
cial(s) if known. Additional pages may be 
used and documentation attached as 
necessary.) 
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Corrective Action desired: 


(Name, Title, Address and Phone Number) 


is hereby designated as the representative in 
this grievance. 


Signature 


Date 
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NEGOTIATED GRIEVANCE FORM 


SECTION II 
FOR USE,.OF EDM: 
Date grievance received: 


The following is my decision on the grievance 
described in Section | of this form. (Additional 
pages may be used as necessary.) 

Signature 


Position/Title 


Date 
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NEGOTIATED GRIEVANCE FORM 


SECTION III 
FOR USE OF THE STATE DIREGI OF: 
Date grievance received: 


The following is my decision on the grievance 
described in Section | of this form. (Additional 
pages may be used as necessary.) 


Signature 





Position/Title 


Date 
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NEGOTIATED GRIEVANCE FORM 


SECTION IV 


GOR USESZORSINESPRESIDENT OR ACTING 
PRESIDENTVORST BE UNION: 


The decision is not acceptable for the reasons 
given in the attachment. The grievance shall be 
submitted to arbitration in accordance with 
Article..." tof the Agreement. 


Signature 


Date 


President NFFE Local 
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APPENDIX B 


MEMORANDUM OF UNDERSTANDING 


President, Local 1911, NFFE 


From: District Manager, Eugene 
Subject: Dues Withholding 


Until further notice, the following procedures will 
apply on this matter: 


Is 


Eligibility. Any employee within the Eugene 
District bargaining unit who is a member in 
good standing of Local 1911, NFFE, may 
authorize an allotment of pay for the pay- 
ment of his dues for such membership, 
provided: 


a. The employee has voluntarily completed 
a request for such allotment of his pay on 
the prescribed authorization form 
botr elias Ju 


b. The employee regularly receives a normal 
amount of pay on the regularly scheduled 
paydays and such pay ts sufficient, after 
other legal deductions to cover the full 
amount of the dues withholding 
allotment. 


c. He is serving under a career or career 
conditional appointment. 


Authorization. 


a. Both parties have a responsibility to 
inform employees of the voluntary nature 
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of authorization for allotment of pay to 
cover dues, of the prescribed procedure 
for authorizing the allotment, and of the 
provisions and procedure for revoking an 
authorization. 


The Federation agrees to acquire and 
distribute to its members the prescribed 
authorization form (SF-1187) and to 
receive completed forms from members 
who request allotment. 


The secretary, or in his absence another 
elected officer of the Local, is designated 
to process completed authorization forms, 
SF-1187, by completing Section A there- 
of and is responsible for ascertaining that 
the employee is a member of the Local in 
good standing. The treasurer, or in his 
absence, another elected officer of the 
Local, will submit the completed author!- 
zation forms to the Payroll Office, 
Denver Service Center. 


An authorization received by the Payroll 
Section before the beginning of a pay 
period will be effective as of the begin- 
ning of the pay period and will continue 
in effect until the allotment is terminated 
in accordance with the provisions of this 
attachment. 


Withholding. Allotted dues will be withheld 
each payroll period. The amount to be with- 


shall be the amount in record the 
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effective date of this Agreement, exclusive of 
initiation fees, assessments, back dues, fines 
and similar charges and fees. If the amount of 
regular dues is changed by the Local, the 
Payroll Office, Denver Service Center, will be 
notified in writing through the head of the 
unit by the President of the Local. Such 
notice will certify that the dues structure of 
the organization has been changed in accord- 
ance with the Constitution and by-laws of the 
Local. The notice will state the new rate and 
the effective date of the amended dues struc- 
ture. The amended amount will be withheld 
effective with the next deduction payroll 
provided the notice has been received in the 
Payroll Office at least three work days before 
the date of preparation of that payroll, unless 
a later date is specified by the Federation. 
Only one such change may be made in any 
period of 12 consecutive months. 


Termination of Allotment. The Payroll Office 
will terminate an allotment: 


a. When the Federation loses the required 
recognition under any of the conditions 
specified in Executive Order 11491, as 
amended, or Civil Service Commission 
regulations. 


b. When this Agreement is terminated or 
ceases to be applicable to the employee. 


c. When the employee dies, retires or his 
whereabouts are unknown, or he is sepa- 
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rated from the office or installation or is 
moved to a position not served by the 
same payroll office. 


Upon receipt of notice from the Local 
that the employee is no longer a member 
in good standing. 


At the beginning of the first deduction 
payroll after March 1 or September 1, 
whichever occurs first, after receipt of a 
written revocation of allotment by an 
employee. SF-1188, Revocation of Vol- 
untary Organization Dues, will be used 
for this purpose insofar as practical. 


The effective date of a termination of allotment 
under ‘‘a.’” through ‘‘d.’’ above shall be the end of 
the pay period in which the loss of eligibility occurs. 


5. Remittance of Dues Withheld. Within five 
workdays following completion of each de- 
duction payroll the Payroll Office will remit 
the amount due the Federation to the treas- 
urer of the Local. Each remittance will be 
accompanied by a statement in duplicate 
giving the following information: 


a. 
b. 


Identification of Federation. 


Names of members for whom deductions 
were made, and amount of each 
deduction. 


Names of employees who did not earn 
enough salary to permit a deduction. 


Bf 


d. Total number of members for whom dues 
were withheld. 


e. Total amount withheld on this payroll. 
f. Net amount remitted. 
Required Notices. 


a. The Federation will notify the Payroll 
Office with copy to the head of the Unit 
within five workdays when an employee 
with a current allotment authorization 
ceases to be a member in good standing. 


b. The Federation will send to the Payroll 
Office, with copy to head of Unit, within 
five workdays any written revocation of 
allotment received by the Federation. 


c. The Payroll Office will send a copy of each 
written revocation received by the em- 
ployer to the Local with the remittance 
report for the first deduction payroll 
prepared after receipt of the revocation. 
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BUREAU OF LAND MANAGEMENT 
333 South Fourth Street 
Coos Say, OR 97405: 





